Example Completed Extra Support Form 
RPT Name:	Jane Smith								School: Any Primary School

Please use this form to record an action plan to support the RPT in boosting performance in specific areas. The Supervising Tutor, Mentor, ITT Co-ordinator or RPT may initiate this form, however, it must always be discussed with the RPT and accessible in their file.  
  
	Reasons for raising the form: 
	Other context (e.g. external pressures or areas of success)

	Chln are not making sufficient progress, particularly in Maths lessons as JS does not model all learning/tasks, She is able to reflect on this lack post-lesson but says she doesn’t remember ‘in the moment’. Questioning as an AfL technique is also not being responded to sufficiently. 
	English lessons are more successful - JS needs to transfer successful skills here to other subjects. She is also able to evaluate pupil progress fairly after lessons. However, the detail that is needed at the planning stage to meet the targets above should be recognised and JS is to review her work commitments during the week to ensure that these do not have a negative impact on time available to be spent in school.

	SPECIFIC TARGET

	Related Standard
	SPECIFIC SUCCESS CRITERIA 
FOR RPT TO FOLLOW
	SUPPORT ACTIONS FROM OTHERS 
(e.g. mentor, ITTCo, HT, subject leader)
	Key Review Points

	1. To model stages of a task effectively to pupils.


	4.1
	1. When planning, decide what skills the pupils need and consider what order these are best introduced in.
2. Plan what you will do, including bullet points in your planning for the stages you will model.
3. Ensure this includes an example.
4. Include intended vocabulary.
5. Prepare IWB slides to support each stage of your modelling.
6. Send IWB slides to mentor by lunchtime the day before teaching them, for review.
	1. Mentor to support RPT’s planning of first two maths lessons of next week’s unit by doing the process listed with the RPT. RPT to then plan end of week with normal level of support.
2. Mentor to arrange for RPT to observe Year 5 teacher (CM) and focus on her modelling.

	Friday 14th Nov (at Weekly Meeting)

	2. To use questioning as an AfL technique within lessons.


	2.1
	1. Indicate specific questions on planning/slides to review understanding before setting chln off on independent tasks.
2. Also note what you will do with those chln who are not ready after questioning.
3. Plan for a mini-plenary during the main phase of the lesson.
4. Set a timer to help you to remember to do this.
	1. RPT to observe Year 2 teacher alongside HT, with HT pointing out effective questioning /less effective moments (assisted observation).
	Weds 12th Nov (during PPA)

	Name of person completing this form:
	Joe Bloggs

	Position (please highlight):
	RPT/ Mentor/ ITTCo-ordinator/ University Tutor/ Programme Director

	Please ensure that a copy is sent to the Partnership Office - primarypartnership@reading.ac.uk and to c.broadhurst@reading.ac.uk




	Review Date:


	Target 

	Notes on Progress
	Reviewed by
	Is the RPT now making satisfactory progress?

	1
	
	
	Yes/ No

	2
	
	
	Yes/ No

	3
	
	
	Yes/ No

	Result (please shade):

	Form signed off – no further action
	Revised form needed
	Move to ‘Cause for Concern’ form



