Postgraduate Teacher Apprenticeship – weekly planner
Week commencing: 
Date of mentor meeting:
	Target 
	Apprenticeship Standard (1-8 or Part Two)
	Professional development focus / target 
	Training opportunities: what experiences will feed into addressing the target (eg directed time,  observation, co-planning, teaching, INSET, reading/study, data analysis/work scrutiny etc)? 
	How well has each been achieved? How do I know? How does it demonstrate my progress against the ITE Curriculum expectations? What do I need to do next? 
	Take forward into next week? 

	A 
	  
	  
	
	  
	  

	B 
	  
	  
	
	  
	  

	C 
	  
	  
	
	    
	  


  
	Observations: Record below observations made of you by experienced teachers (minimum of one lesson observation per week) 

	Date 
	Year group 
	Lesson/context 
	Observer (role) 
	Insert observation summary form 

	  
	  
	  
	  
	  

	Record below any observations you make of experienced teachers 

	Date
	Year group
	Lesson/context 
	 Summary – what did I take away from this for my professional development?  

	  
	  
	  
	 

	  
	  
	  
	 


    
	Mentor contribution 
	Yes 
	No 

	The RPT is making appropriate progress at this point in the training (if no, the Apprenticeship tutor must be contacted, copying in PGTA-admin@reading.ac.uk )
	☐ 
	☐ 

	Additional mentor comments:   
	 
	 


  
Logging off-the-job training (see MoG for further guidance)
Please log your off-the-job training hours this week.
	Mode of learning
	Total
	Notes

	Scheduled learning (provider-led training)
	
	

	Directed time (eg ITAP tasks, other directed tasks)
	
	

	INSET (as planned by school)
	
	

	Staff / team meetings 
	
	Typical minimum 1 hour per week

	Receiving mentoring (mentor meeting and pre-post observation discussion)
	
	Mandatory minimum total 1.5 hours per week

	Practical training (eg observing qualified teachers, visits, observing other professional meetings, coaching)
	
	

	Overall total OTJ training hours
	
	Typically around 8-8.5 hours per week



